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[bookmark: _Toc170724177][bookmark: _Toc174631268]FORM 1: EVALUATION AND CONFIRMATION BY THE ENTERPRISE/ORGANIZATION ON A PRACTICAL SEMESTER
[bookmark: _Hlk151966025]EVALUATION FORM BY ENTERPRISE/ORGANIZATION

    The School of International Business - Marketing, University of Economics HCMC (UEH) would like to acknowledge your acceptance for Student: 	_______Class: __________Class ID:________________       
Come to practice at the company for a period of time: 	to  	
Students are practicing and working at the department: ____________________
In the company: ________________________________________________
Working time: _________days/week
The practical semester is an opportunity for students to approach the practical and professional working environment at the enterprise/organization. We respectfully request that you - the person in charge of the student's internship - evaluate the student's internship process at the enterprise according to the criteria table below.
Please rate the student’s performance at your company following the criteria (by circling the corresponding marks):

	Criteria
	Fail
	Pass
	Credit
	Distinction
	High Distinction

	1. Professional knowledge 
(master the knowledge and tools used in the field of practice)
	1
	2
	3
	4
	5

	2. Professional skills
(be capable in decision-making, work planning and organization, time management, office tools, and so on)
	1
	2
	3
	4
	5

	3. Teamwork skills
(be an active teammate or an effective leader, effective communication, team contributions…)
	1
	2
	3
	4
	5

	4. Attitude
(honest, professional, friendly, self-disciplined, proactive learning, creative, work-enthusiastic…)
	2
	4
	6
	8
	10

	5. Task completion
(Complete the work as required, on time, and ensure quality of work)
	1
	2
	3
	4
	5

	6. Thesis contributions to the enterprise/organization 
(Interesting, relevant topic; demonstrates good understanding of the business; feasible, practical solution; high contribution)
	2
	4
	6
	8
	10



Thanks very much for the assistance you provide. It is sincerely appreciated.
Confirmation from the enterprise/organization:
Full name:  	
Position: 	Email :  	
(Sign and seal)
[bookmark: _Toc170724178][bookmark: _Toc174631269]
FORM 2: AN EXAMPLE OF A CONFIRMATION BY THE ENTERPRISE/ORGANIZATION FOR THE FORM OF A GRADUATION INTERNSHIP (A BACHELOR THESIS)
CONFIRMATION LETTER 

   
To: The School of International Business - Marketing, University of Economics HCMC

We, [company name], located at [address], phone number: [number], Mr./Ms. [Full name] - [Position] as legal representative, hereby confirm to you that  
Student: 							
Class: 				 Class ID:________________       
Internship at the company for the period from: 			to  			
Students get to practice and work in the department: ____________________ 	
Working hours per week: _________days/week

Confirmation by the enterprise/organization:
Full name:  			
Position: 			Email :  	
(Sign and seal)
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FORM 3
EVALUATION FORM OF THE PRACTICAL SEMESTER BY 
THE INSTRUCTOR
STUDENT NAME: __________________STUDENT ID: ___________ 
CLASS: ________
COMPANY/ORGANIZATION:__________________________________________

	CRITERIA
	MAX. POINTS
	MARKED BY INSTRUCTOR

	Part 1: INTERNSHIP DAIRY
	15
	

	1. Content (detailed, specific, following the internship process, lessons learned …)
	10
	

	
Part 2: THESIS
	50
	

	1. Content 
(Good business understanding, practical content, suitable for the training program, logical, complete, creative in identifying problems or recommendations…)
	25
	

	2. Independent research skills
(Complete and appropriate document research, information evaluation/analysis, appropriate research methods, following the schedule…)
	5
	

	3. Problem solving skills
(identify the problem accurately, develop a proposal based on appropriate expertise, develop practical and feasible solutions …)
	5
	

	4. Presentation
(The writing style is clear, concise, free of grammatical errors, and presented following regulations….)
	5
	

	5. Attitude and behavior
(Professional, honest, progressive, time management, proactive, positive…)
	10
	

	TOTAL

	60
	


Instructor name: 	
Signature: 		Date:  	
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FORM 4 
EVALUATION FORM OF THE GRADUATION THESIS BY THE INSTRUCTOR


STUDENT NAME: _______________ID: ___________ CLASS: ___________
ENTERPRISE/ORGANIZATION:  _______________________________________

	CRITERIA
	MAX. POINTS
	MARKED BY INSTRUCTOR

	GRADUATION THESIS
	
	

	1. Content
(Good business understanding, practical content, suitable for the training program, logical, complete, creative in identifying problems or recommendations…)
	40
	

	2. Independent research skills
(Complete and appropriate document research, information evaluation/analysis, appropriate research methods, following the schedule…)
	20
	

	3. Problem solving skills
(identify the problem accurately, develop a proposal based on appropriate expertise, develop practical and feasible solutions …)
	20
	

	4. Presentation
(The writing style is clear, concise, free of grammatical errors, and presented following regulations….)
	10
	

	5. Attitude and behavior
(Professional, honest, progressive, time management, proactive, positive…)
	10
	

	TOTAL


	100
	



Instructor name: 	
Signature: 		Date:  	
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